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Session Goals
01 Understand basic AI concepts and tools

02 Discuss responsible use, ethics, and equity

03 Learn beginner prompting techniques

04 Explore AI support for essay brainstorming

05 Leave with tips and resources for students



Technology that allows computers to learn, in 
ways that resemble human thinking

Tools that recognize patterns and generate 
outputs

Conversational interfaces (chatbots)

Different from search engines

What is AI?
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Google Gemini
AI for search, writing, and multimodal tasks.

Anthropic Claude
Known for careful reasoning and safer dialogue.

Meta Llama
Open-source models used in many apps.

Perplexity AI
Research-focused AI assistant with citations.

ChatGPT / Copilot
Conversational AI for writing, brainstorming, research, and 
productivity.

Microsoft Azure AI Services
Tools for building custom AI systems in organizations. 
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AI Programs



AI Limitations

Bias in outputs 

Hallucinations

How to “fix” 
problematic 
responses

“flowery” language

Over-formal voice 



Humans in the Loop

•Review results

• Edit and personalize

•Check facts

•Keep student voice authentic



Ethics & 
Equity

Plagiarism Awareness Transparency

Data privacy When NOT to rely on AI Discloser



Using AI

Benefits | Tools| Tips



Benefits to Practitioners 
and Students

• Saves time

• Improves consistency in 
communication 

• Expands access for students 

•Reduces administrative load 

• Supports equitable outreach



AI Tools for Practitioners
Email drafting

Event planning assistance

Survey writing

Software guidance

Search enhancements

Outreach material creation

Summarizing information



AI Tools for Advising

Sample 
Resumes

Career 
Exploration

Comparative 
Analysis

Writing 
Support

Summarizing 
Information

Quick 
Questions

Individualized 
Pathways

Essay 
Brainstorming



Coordinator Tips
Recommendations
Share recommended 
tools

Expectations
Set expectations 
early

Simple Prompts
Teach simple 
prompts

Revise
Encourage revision



OSAC Essay Guidance

Expectations for 
authenticity

Authenticity
Short answer structure

Structure
Where personal voice 
matters most

Voice



Practical 

Application
Prompts | Case Studies



Creating Effective Prompts

Goals

Specific Goals

Questions

Who, what, 
where, when, 

why, how

Context

Clear context

Format

Format requests (lists, 
paragraphs)



Student in the Loop Prompting
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2
Build Your Prompt Together
• Once you have an idea of what your students need, you can build the 

initial prompt together. 

Clarifying Questions
• Before using AI, ask your students clarifying questions to determine 

exactly what they are searching for.

Refine
• Refine the prompt until it generates the results you want3



Student Use

Tips for Students | Student Essays



Guardrails for Students

Brainstorming 
only—not full 
essays

Avoid formulaic 
voice

Use AI for 
structure/clarity

Rewrite in their 
own words

1 2 43



Using AI for Student Essays

•Review results

• Edit and personalize

•Check facts

•Keep student voice authentic



Case Studies

Examples of AI Usage

• Essay with no AI
• Essay copied directly from AI
• Essay improved through responsible use
• Poor prompt/better prompts



Practice

Demo | Practice | Resources | Q&A



Live Demo

Live AI Demo

Example: College research – academic 
programs, campus life, financial aid options, 
and personal recommendations based on 
your priorities like location, major, or budget.



Practice Activity

Optional Practice 

Activity

Brainstorm college essay topics
Organize scholarship search steps



Open discussion

Question and Answers



Contact Information

More Information at:
www.OregonStudentAid.Gov

Follow us at:

Facebook- @OSACOregon
Instagram-@OregonStudentAid
YouTube- OSAC Oregon

Lorianne.m.ellis@hecc.oregon.gov

Anne.shearer@hecc.oregon.gov

mailto:Lorianne.m.ellis@hecc.oregon.gov
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