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Student Name:
High School:
Gradation Year:
Counselor:
Mentor:
9th Grade GPA:
10th Grade GPA:
11th Grade GPA:
12th Grade GPA:

Courses
List any relevant courses you’ve taken and the grade you received. 

Freshman: 9th Grade
	Course Name
	Grade

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


Sophomore: 10th Grade
	Course Name
	Grade

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	



Junior: 11th Grade
	Course Name
	Grade

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


Senior: 12th Grade
	Course Name
	Grade

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	






Career Technical Education (CTE) Programs
If you completed CTE courses in high school, select the checkbox corresponding to the focus area of your courses.



Agriculture, Food and Natural Resources Systems
o Agribusiness Systems 
o Animal Systems 
o Environmental Services
o Food Products & Processing Systems 
o Forestry
o Natural Resource Systems
o Plant Systems 

Arts, Information, and Communications
o Computer Programming and Coding
o Digital Arts and A/V Technology 
o Fine and Performing Arts
o Information Technology, Networks, and Cybersecurity
o Journalism and Broadcasting 

Business and Management
o Accounting 
o Administrative Support 
o Banking Services 
o Business Finance 
o Business Information Management 
o General Management 
o Human Resources Management 
o Lodging 
o Marketing 
o Management 
o Operations Management
o Professional Sales
o Restaurants,  Food and Beverage 
o Travel and Tourism 
Health Sciences
o Biotechnology 
o Health Informatics Services
o Therapeutic & Diagnostic Services 
Human Resources
o Correction Services 
o Early Childhood Education 
o Emergency Fire Management Services 
o Law Enforcement Services
o Teacher Education Training
Industrial and Engineering Systems
o Automotive Service Technology 
o Architectural Design 
o Carpentry 
o Collision Repair and Refinishing 
o HVAC
o Heavy Equipment Service Technology 
o Masonry 
o Plumbing 

Activities
List the activities you’ve participated in. Include the year you completed the activity, what you did, and any awards or honors you may have received.


Sports/ Athletics
Example- Baseball, Cheerleading, Football, Volleyball
	Activity
	9th 
	10th 
	11th 
	12th 
	Position Held
	Awards/ Honors

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

		
	
	
	
	
	
	






[bookmark: _Hlk229404889]School Activities and Events
Example- Homecoming court, Clubs Student Leadership, National Honor Society
	Activity
	9th 
	10th 
	11th 
	12th 
	Position Held
	Awards/ Honors

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



[bookmark: _Hlk229404900]Community Activities and Events
Example- Club Sports, Community Theatre, Youth Groups, Family Commitments
	Activity
	9th 
	10th 
	11th 
	12th 
	Position Held
	Awards/ Honors

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



Community Service
Example- Volunteering at your library, Park Cleanups, Hospital Volunteer, Habitat… 
	Activity
	9th 
	10th 
	11th 
	12th 
	Position Held
	Awards/ Honors

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



Travel Experiences- 
Record where you traveled and when, also include places you’ve lived	
	Activity
	9th 
	10th 
	11th 
	12th 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	







[bookmark: _Hlk229404983]Career Tracker
List the career you are interested in pursuing after high school. 

Employment Information
Use this chart to keep track of your current and previous work history.
	Job Title
	

	Employer
	

	Employer Phone Number
	

	Dates of Employment
	

	Supervisor Name
	

	Salary
	

	Responsibilities
	



	Job Title
	

	Employer
	

	Employer Phone Number
	

	Dates of Employment
	

	Supervisor Name
	

	Salary
	

	Responsibilities
	



	Job Title
	

	Employer
	

	Employer Phone Number
	

	Dates of Employment
	

	Supervisor Name
	

	Salary
	

	Responsibilities
	


Apprenticeship Program Support
Research the apprenticeship programs you are interested in and note who the contact person is, when they accept applications, and if they are affiliated with a pre-apprenticeship program.

Apprenticeship Program 1:

Contact Person:				
Contact Email:
Accepting Applications:
Pre-Apprenticeship Program:


Apprenticeship Program 2:

Contact Person:				
Contact Email:
Accepting Applications:
Pre-Apprenticeship Program:


Apprenticeship Program 3:

Contact Person:				
Contact Email:
Accepting Applications:
Pre-Apprenticeship Program:





Licenses and Certifications
Use this chart to keep track of any licenses you’ve received.
	License/ Certifications
	Date Received

	Driver’s License
	

	First Aid CPR License
	

	OSHA-10
	

	
	

	
	



Tools
Put a check next to each tool you can confidently use.

Hand and Power Tools
o Belt Sander
o Builder’s Level 
o Carpenter’s Level
o Carpenter’s Square
o Circular saw
o Combination Square/Speed Square o Coping Saw
o Flathead Screwdriver
o Faming Square
o Finish Sander
o Fluxed Cored Arc Welding 
o Folding Rule
o Gas Metal Arc Welding 
o Gas Tungsten Arc Welding
o Hammer
o Hand Drill
o Hand Router
o Hand Saw
o Jig Saw
o Keyhole Saw
o Level
o Miter Saw
o Nail Set
o Phillips Screwdriver
o Punch
o Saber Saw
o Shielded Metal Arc Welding 
o Sliding T-bevel
o Table Saw
o Tape Measure
o Utility Knife
o Wood Chisel
o Wrenches
Media Production Equipment
o Audio Editing Software
o Audio Recording Equipment
o Microphones
o Video Editing Software
o Video Recording Equipment
Healthcare Equipment
o Blood Pressure Cuffs 
o Safety Gloves
o Stethoscopes 
o Thermometer


Training Programs
Research short-term training programs that might help you prepare for a career. Make sure to note who the contact person is and when they accept applications.

Program 1:

Contact Person:				
Contact Email:
Accepting Applications:

Program 2:

Contact Person:				
Contact Email:
Accepting Applications:

Program 3:

Contact Person:				
Contact Email:
Accepting Applications:
Notes- 
Use this space to record any notes or additional information related to your career plan that are not already included in the portfolio.
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